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Name of 
Section/Activit

y

Group and Premises Date of 
risk 

assessme
nt

27/08/2020
(revised 
25/09/2020)

Name of who 
risk 

assessor(s)

Matt Lodge Lead, 
DC, PC, DH

COVID-19 readiness level 
transition

Red to Amber

This Risk Assessment will be used alongside the 1st Cuffley Scout Group’s ’Sections and agrreed parties accessing the site including Guides, Browniis, other users and visitors.
By entering the site, individuals, parents/carers etc are confirming that they and family group have no symptoms or signs of Covid-19 and are not currently self-isolating.

Hazard Identified is the 
Transmission of COVID-
19Due to ?: /Risks from 

it?

Who is at risk? How are the risks already controlled?
What extra controls are needed?

What has changed that needs to be 
thought about and controlled?

Inappropriate use of the HQ main 
hall for meetings. Valid from 25th 
Sept 2020.

ALL Current requirements allow small group sessions only can take place. At 1st Cuffley Group HQ 
there are no indoor face to face meetings allowed and no residential activities until further Risk 
Assessments are complete and fully approved. The Main HQ hut must not be used for young 
people meetings and activities at this stage.

Despite the recent change to social gathering restrictions in England (9 September 2020), the 
government has confirmed that as an essential service, youth sector activity can continue 
unchanged where groups and units follow Scouts restart guidance, which is in line with COVID 
secure NYA guidance standards.

We can confirm the following changes to the rules for Amber readiness in England:

Indoor activities are now allowed, but outdoor activities are preferred and should be encouraged
Numbers change to 15 young people and up to five leaders (carers can be in addition and will not 
be counted in these numbers) – this applies both indoors and outdoors. Leaders can also include 
Young Leaders.
Young people must stay in their limited group size but adults will now be able to move between 
these groups, i.e. across the 25m spacing if outdoors or to a section meeting at a different time on 
the same day.
Leaders don’t need to wear a face covering when delivering activities – however, it’s 
recommended to wear one in all other circumstances while indoors.
Scouts and Explorers must now wear face coverings indoors. Exceptions as per national 
guidelines are permitted.
For now, all young people in all sections must continue to social distance by 2m from each other 
where possible and from adult volunteers at all times.

Until any change is confirmed current guidance is mandatory. If the guidance is relaxed the 
register will be updated in line with our local risk appetite. Any relaxation will only be made after 
careful local consideration

The updated requirements change the numbers 
that can meet and have potential for indoor 
meetings. 1st Cuffley Group will not allow indoor 
meetings until risk assessments are updated and 
approved. The revised numbers for outdoor 
meetings will be accepted.

Not providing QR code to use the 
NHS Test and Trace

Those who are 16 
and over entering 
site

QR codes will be downloaded and displayed on site to enable those who are 16 and over to use 
the NHS Test and Trace app.

If you have your own venue, you now need to 
provide a printed QR code to enable those who 
are 16 and over to use the NHS Test and Trace 
app, you can generate a unique code for your 
venue here. This does not replace our guidance 
on keeping records of attendance, which can be 
found in the guidance document below.

Different and reduced use of the 
facilities due to Covid-19 could 
lead to security issues. This could 

The Group and 
those storing 
equipment at the 

Remotely monitored security cameras are used to monitor the site. Setup increased regular visits 
by local members and monitor camera footage. Signs are in place.

Risk to equipment and facilities due to lower site 
occupancy.
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include trespass and burglary. site.
Transport to and from activities ALL, individuals 

unable to provide 
their own transport

Transport to be arranged to maintain social bubbles. Parent/carers picking up and dropping off 
should not loiter in car park and should maintain current rules on social distancing. Guidance on 
traffic flows to and from the site is required.

Controlling people’s behaviour and travel 
arrangements and controlling how people arrive 
and leave the site.

Entry to the Scout HQ
RISK of spreading virus Members of the 

group and all visitors 
to the HQ Grounds 
and Premises.

All attendees to use alcohol hand sanitiser on entry. Before attendance is confirmed, forehead 
temperature must be taken using non-contact thermometer. People with temperature readings 
exceeding 38C, will not be permitted to attend site activities. Attendance of meetings with contact 
details must be taken for contact tracing. Premises access is restricted and cleaning of door 
handles with surface cleaner is required.

Controlling access to site to reduce risk of Covid -
19 transmission and restrictions on all parties to 
meet guidance. Need to monitor social distancing.

Picking up and Egress from Scout 
HQ, leaving potentially 
contaminated material on site.
RISK of spreading virus

ALL
Parents and others should be advised of collection protocols at the end time and stay in vehicles if 
possible. If not to comply with social distancing rule.
Participants at meetings should use hand sanitisers before leaving the grounds.
People in charge should ensure all agreed cleaning protocols are completed and any necessary 
records maintained before leaving site.
All rubbish from activities and cleaning premises and hands, such as used paper towels, should be 
removed from site and disposed of appropriately at the end of each meeting
Any cloths, towels or kitchen towel must be washed at a minimum temperature of min 60° if used 
after each meeting. Agreement on who takes these away should be established.

Extended controls for picking up and leaving site. 
Including the removal of waste and washing of 
linen etc.

Improper hand washing
RISK of spreading virus/ cross 
infection

ALL
Provide hand cleaning facilities for members and visitors.  Have alcohol sanitiser and liquid soap in 
the toilet and kitchen areas at the hut. Have alcohol sanitiser outside and by the entrance to hut for 
anyone entering. Provide paper towels and bags for removal of rubbish. An outside tap is also 
available so water can be obtained without entering the building.

Purchase appropriate hand sanitisers/soap. Use of 
disposable paper towels. Outside hand cleaning. 
Limited access to kitchen and toilets.

Contaminated surfaces 
RISK of spreading virus/ cross 
infection

ALL
All surfaces should be wiped with appropriate cleaner before and after meeting. Regular use of 
alcohol hand sanitiser or hand washing after using any equipment & between activities if 
appropriate. 
If ropes or specialist equipment are used that cannot be cleaned effectively 72 hours should be left 
before reuse. A record of any such items used must be kept and recorded for other users.

All surfaces have additional risk. Some can be 
controlled by cleaning others by time.

Proximity. Individuals do not keep 
social distance during meetings
RISK of virus spread

ALL Social distancing to be observed and face covering or mask as appropriates to be worn in 
enclosed areas in accordance with current guidance. Young people must be reminded on arrival of 
the need to socially distance from others and reminded regularly during meeting. Individuals may 
wear a face covering or mask as appropriate if they wish and if required to do so by current 
guidance when social distancing cannot be fully maintained. 

People have to stay apart

Contaminated clothing Young people Minimise need for changing clothes, possibly reduce requirement of uniform. So, no clothes need 
to be taken off/put on. Minimise any unnecessary items brought from home. Only bring clothes 
required for activities.

Minimise risk of unnecessary contaminated 
materials on site.

Food prep area. Use of kitchen 
area
RISK of spreading virus if not 
cleaned or managed

ALL
Access to kitchen is for use of basic facilities only. Reduce or stop all indoor cooking activities.  
Thorough cleaning of any crockery used is required. Kitchen to be checked before start of meeting 
and cleaned if necessary.
Cleaning wipes & antibacterial sprays to be available at all times.
NO young person to enter kitchen area. Leaders/adults only at this stage.

Drinks and food at the hut 
RISK of contamination

To minimise risk of cross contamination we recommend people bring their own drinks in a labelled 
bottle.  Exception: if someone forgets their drink, Leaders can provide water in a disposable cup 
for use of individual person only. Leaders must clean hands before preparing drink. Drink to be 
placed on a surface for collection and not handed to others personally.

To avoid risk of dehydration

Use of Washroom/toilet facilities
RISK of spreading virus if hygiene 
checks and practise and cleaning 
not done.

ALL
Toilet areas to be checked and cleaned before meeting (use wipes, bleach and/ or antibacterial 
spray).
Only one person to enter the toilets at a time. Everyone must wash hands properly after visiting the 
toilet using soap provided. 
Add paper towels with cleaner for toilet seats/handles. Provide additional signs and bins. Wipes 

Very limited use of washroom/toilet facilities. Extra 
restrictions and cleaning. Extra signs.
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might be flushed creating plumbing issues. Advise young people accordingly. 
Ensure only one person is in the corridor outside the toilet area at any time.
Toilets to be cleaned at end of meeting (use wipes, bleach and/ or antibacterial spray).
NOTICES to be placed on toilet doors with rules for use.

Marquees are provided for 
outdoor meetings. When only 
outdoor meetings can take place - 
Rain/poor weather during meeting
RISK to social distancing or of 
injury

Small group sessions can take place outdoors. Use of shelters (3 marquees without walls) are 
provided. Groups of no more than 9 persons per shelter and users must follow a one-way system 
for accessing and leaving the space.
Activity Leaders to do routine checks of pegs and tie downs, these will initially have been 
sufficiently driven in by competent person. Consider highlighting trip hazards with appropriate 
markings on guide ropes etc. Activity Leaders to wipe cross beams down where they might have 
been handled. There are routine checks of the trees above the area. Rechargable lights are 
provided which should be cleaned and returned for recharging after each session.

Only Small group sessions can take place 
outdoors.

Transmission related to first aid. When running an outdoor only activity at the grounds a First Aid Kit should be available outside. If 
the meeting party has their own that is preferable. If not a Group First Aid Kits is available in the 
Leaders room which can be placed outside the hut in an agreed place for the meeting and 
returned afterwards. Any items used must be notified to the Group Scout Active Support Manager. 
First aid to be self-administered under direction of trained first-aider. Where this is not possible, 
first-aider should use best judgement. First aid should be undertaken in accordance with your 
organisation’s guidance.

Cannot administer first aid in the normal manner 
due to risk of Covid-19 transmission.

Using equipment for activities and 
programme
RISK of multiple persons handling 
items and contamination

ALL
Equipment to be wiped before use – use antibacterial spray or wipes.
Equipment must not be shared – pens, pencils, paper only to be used as necessary and kept by 
individuals.  Outdoor tools etc, should be one per person and cleaned between uses.  Tables and 
chairs usage to be kept to a minimum. Chairs must be wiped before/after use; tables wiped 
between Groups. 

Limit use of what would normally be shared 
equipment.

Equipment and premises not 
cleaned in preparation for next 
users
RISK of virus spread if left

LEADERS Before vacating the premises, check and wipe over toilet areas; wipe over surfaces, door handles, 
light switches, cupboard handles, etc that may have been used in all areas accessed during the 
meeting. This includes tables and chairs, first aid kit and equipment being returned to communal 
areas/cupboards

The next group to use the facilities should expect 
things to be left clean and fit for use.

Surface in outdoor area may be 
uneven or slippery; hazards from 
trees 
RISK of injury

ALL
Check outdoor area for any tree debris or other items that could cause a problem.
Remind all attendees to be careful while outside on the grass especially if wet (slippery).
Continue to remind young people of hazards while outside as for a regular meeting.

Normal good practice.

Use of other buildings and 
facilities
RISK of virus spread/not outdoors

ALL Annexe, garage & sea container MUST NOT be used for any part of a meeting.
These can only be accessed by one adult at a time for the purpose of retrieving equipment 
necessary to facilitate the meeting.

New restrictions

For all Sections of 1st Cuffley 
Group Outdoor meetings away 
from the HQ Grounds.
RISK of no social distancing, lack 
of sanitisation, injuries

ALL
All attendees to be reminded of social distancing requirements and hand sanitiser to be provided 
for use during activity/meeting. Ensure first aid kit, including gloves and face covering or mask as 
appropriates, is available at all times.
Any person not abiding by the guidelines will be sent home.

NB: Activities away from the Scout HQ will be 
individually risk assessed taking account of this 
Section assessment and National Guidelines.

Checked by 
Line Manager

Name: David Holt 
Role / level:    Group Chairman                                            
Date: 27/08/2020, revised 4/09/2020

Checked by Executive Name: Diane Cracknell and PC, ML, JH, EC, SM
Role / level: GSL                                             Date:

Approved by 
District 

Commissioner

Name: Kerry Clark
Role / level:   Potters Bar & District District Commissioner                                                       
Date:

Approved by 
Executive

Name: David Holt on behalf of the 1st Cuffley Group Trustees
Role / level:    1st Cuffley Group Chairman              Date:
Name: Laurie Cahill-Smith on behalf of the District
Role / level:   Potters Bar & District Chairman          Date:          

Notification of 27/08/2020 V1.0, revised 25/09/2020 V1.1 (New rule and QR code)
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level change

We take personal data privacy seriously. The data in this form is used to assess the suitability for the return to face to face Scouting based on the controls put in place. The personal data in this form is used to 
identify the individuals who have completed and approved the risk assessment. This includes the individual who undertook the assessment, the line manager, Executive members and County Commissioner, who 
will all have access to this data. Scouts headquarters will retain this data for 3 years after the Covid-19 readiness level goes to ‘Green’ and does not return to ‘Amber’ or ‘Red’ to act as evidence of the assessment 
taking place. For further details on the Scouts data processing stance please visit our Data Protection Policy here. https://scouts.org.uk/DPPolicy’.

https://scouts.org.uk/DPPolicy

